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MANUSCRIPT FORMATS FOR SUBMISSION: PICTURE BOOKS

General Notes:
e 1"margins top, bottom, right, left e Don’t justify your text; leave it “ragged right”
e Times Roman or similar font, 12 point e TUsually no page numbering on first page of manuscript

e Standard prose formatting: Indented first Use the header feature in your word processing
line of each paragraph, double-spaced program for the last name/title and page number.
lines (use paragraph formatting for * Artnotes can be inline or in a separate column if using
e “Stanza” Format: No need to indent, 1.5
or 2.0 spacing with extra space between
stanzas

“Stanza’” Format

(great for verse, rhyme, narrative
and shorter nonfiction)

Standard Prose Format

(can be used for narratives, but
best for longer nonfiction)

Break the text into

Your Name at top left or right
trect/PO box

‘Your Name at top left or right S
Street/PO box City, ST zip
o ST P your versed/rhymed
E-mail address ocx words -
o lines and stanzas.
iy B Title About a Third of the Way Down
Title About;ym onf a‘u;: )Way Down By i)

Text begins here, double-spaced, using a readable font like Courier (tkis font) or Times Your verse or rhyming text

New Roman 12 point. Try to avoid sans serif fonts like Arial, which are harder to read. Continue is here and keeps
to write until you are ready for another paragraph. ‘wrapping according to
your thyme scheme

‘The paragraphs should have the first line indented, while the remaining lines wrap
naturally to the left margin. You should not justify your text; leave it “ragged right” as you see in
this example.

Continue writing cach paragraph, with the first linc indenting for cach new paragraph and
set dialogue off in a new paragraph. Continue writing cach paragraph, with the first line
indenting for each new paragraph and set dialogue off in a new paragraph. Continue writing each
paragraph, with the first line indenting for each new paragraph and set dialogue off in a new
paragraph.

Continue writing each paragraph, with the first line indenting for cach new paragraph and
set dialogue offin a new paragraph.

Continue writing each paragraph, with the first line indenting for cach new paragraph and

set dialogue off in a new paragraph.|
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It can also be done like this for
free verse or a narrative story
To “force” the reader

To read it, pause, or stop

In the ways that you want them to.

‘This is a great way to get
Your reader to read your text
‘The way you intend it

To be read)|

Even for traditional
narrative stories, you
can write it in
“chunks” the way
you want the reader
to read it, breaking
up sentences into
lines and white space
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